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APPLICATION FOR RECORDS DISPOSITION STANDARD 9 marta

INSTRUCTIONS: Prepare in duplicate and forward to the Records Management Analyst, Management Systems Division.

3. Dept., DlVlSIOH Subdivision & Admnm?erlng Offu:e Address T FOR RECOVF{DSHM:I\TI-AGEMENT DlVISlO“ USE

DISPOSE OF PRESENT ACCUMULATIONS,

X ESTABLISH DISPOSITION STANDARD:
NO FURTHER ACCUMULATION ANTICIPATED,

RECORD WILL CONTINUE TO ACCUMULATE.

MARTA ' ! ' : Date He‘gw:gw Apyplication No. Date Compiued
General Managers' Office o | JoN- 3 '75 ]53 N 2 4 1975
Suite 1300 . ' ' o
100 Peachtree Street | : - 1 Apphcanon DatE _ 2. Dept. Apphcano.n No.
Atlanta, Ga.- 30303 '

4, Person 10 Contact j 5. Working Title _ B J 6. Telephnn_e_l\i;
Douglas M. Haire 3 Records Management Ana]yst 586-5249

7. ACTION REQUESTED Budt L\bv(\‘u\ - (,Oad R S'\-&-V\C\O—VA o

BV Y R T

-

11. This file contains the 1onowmg documents {include form numberé and m!e; if any, and file arrangement'r

spondence, and related documents.

File is arranged: Alphabetically by subject by year.

ATTACH SAMPLES OF THE FILE

Documents relating to: A11 areas of réspon91b11fties of the“Assisténts to the General Manager.

inciuded are- Policies, procedures, directives, speeches, app01ntments memos, corre-

. i . .
8. Earliest & Latest Dates of Series 9. Exact Series Titie Assistant to the General Manager' forﬁi_.__.,_.
1972 - Present | Genera1 SubJect File: o :

TV;;t is the fu;nc;uon of the office in which this record series is created? . } fLLF: P‘i
The Assistants to the General Manager coordinate the act1v1t1es in specified areas Pppefiv nﬂ+
Intergovernmental Relations; and Communications and Market1ng Activities include %
estabTishing, maintaining, and monitoring the Authority's contacts and relations with !
various agencies at the Tocal, state, regional, and federal levels; and the coordina- ;
tion of public relations and market1ng programs to promote the use of mass trans1t ;
in the metropo]itan area. :

12. Equipment Occupied No. ot Drawers Cu, F1. of Records

No. of Drawers CL{. F_t..qf Records

Annuai Rate of Accumultation
Letter-size File Drawers

[ 1n Officels)_ In Storage Areais)

Legal-size Fite Drawers UNKNOHN Fioor Space Occupied (Square Feet)
Dions T N LT T : : uli- ’ This Last Preceeding | All Prior
e Year's |  Year's | Yeary Year's
- - ==~ —— { AVERAGE DAILY REFERENCES
3 _ ;ﬁ 3
M-3012 . <
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; QUES'”ON NA|RE Place an “x" In the proper column It answer is “YES.,” please exp]am

— e e U LM S T b e SDURet SRRTTIRTAE e A Y G R LETTER Tiammmmame o e
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YES NO . .
13. [ X] [ 1is this the Recorc} Copy of the series?

14.{ 1 [X1lstherea duphcataon of this series in another office or agency?
! ' .‘
15.0 ] [X T s the information’ contamed in this senes ever summanzed or pubhshed"Attach copy.
6.1 1 [X ] Does the series contain cIa‘ssified information requiring secunty handlmg?
17. [4 ] [)(] Does the series initiaté, amend or terminate agency pblicIes and procedures?
18. b(] { ;’]. Could the function be performed If the fiI‘es v}ere lost or destroyed? ,
19.[ 3 [X]Is the series (0I major portion of it) regularly microfilmed? If yes, why?
20 1 [X ]( Does the record Qeries provide data as input to an EDP file?
210 1 [X] Does tIre record series contain idoéUmentation produced as EDP printout?
22.[ 1] [X] Has the Federal Government |ssued instructions govermng retentzonldusposntton of these files?
“23 [X] [ ] Wlll theI'e be a .nee.ad for these records 10, 15 years from now? If yes, what’
e e e R o o PR e TR

REoumEMENTS ﬂmfmmwmgmqmmsmeﬁmymbekan Peﬁmhmywu

a. [ ] STATE b [ ] STATUTE OF c. [ JAUDIT d. [ ] FEDERAL e. [Xx] ADMINISTRATIVE f [ x] HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
*(Cite Law, Statute, or other reason for the retention requirement)

L]

Authority-Wide Common Standard

- EE T i A T R - - i s5 = v L F R

25, AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each

Sy

.| ] CALENDAR YEAR .{X] FISCAL YEAR { | Other
[X] Hold in the current files area . _monthisi/__1 _. year (¥):
"1 ] Transferto [ ] State Records Center |

] Local Hoiding Area; hold ___ . vyear(s):
Destroy. I ' ' -
Transfer to Archives for permanent retention.
Destroy immediately after cut off.
Other: {Specify) - -

{Indicate briefly rationale for recommendations above/or write additional remarks):

These files have been determined to be of hiétoricaI value by the Head of Public
Records Section, Georgia Archives.
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[ 26. APPROVALS

/j@

Approved Department Hecnrds Management Officer.  Date
Approved  Division Head /Designee Date -
hp_pz:ua— Beiﬁartment Head lDe -  Date

Hecords nagemeént Analy st

ﬂ/ e

) Approv

Legal Cnuhsel o Date
I U= Crou M 64775
ApDYOV vision fAudl « Date
_, % A
'; Appfovad MARTA Managerment Advnsory ory Committee ~ Date

Hxstory

" 'Date .- App oved Department of Archives an, vy  Daee |
5.(,2{’ ﬁd?%s dgﬁf‘ 6#20 75




